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University Chief Information Officer

1350 Massachusetts Avenue

Holyoke Center, Room 565
Cambridge, MA   02138







MM/DD/YYYY
Dear Anne,

I understand that University policies and, in some cases, state or federal laws or regulations, dictate that certain types of information in Harvard’s possession must be protected from improper disclosure or modification.  I also understand that it is the responsibility of each Harvard School or unit to ensure that proper processes are in place and followed to protect Confidential and High Risk Confidential Information.
I further understand that the Harvard University Information Security Policy provides governance for protecting Harvard systems and data.  Finally, I understand that it is my responsibility to ensure that <Harvard School/unit> complies with University Information Security Policy and that I report to you in writing any concern I might have about specific activities which may not be in compliance.  In this case I understand that I am expected to affirm that a remediation plan is underway to bring any areas of concern into compliance promptly.

I. Compliance Assertion

<Harvard School/unit> has completed the Information Security compliance assessment, and to the best of my knowledge and belief, as of the date of this letter <Harvard School/unit> <is> <is not> compliant with the Harvard University Information Security Policy. We will continue our efforts to achieve and maintain compliance in the future.  Issues requiring remediation are detailed in the compliance assessment spreadsheet.
II. Scope of Report-Groups Reporting
The scope of this letter and our compliance assessment spreadsheet includes <Harvard School/unit> managed infrastructure and systems and the following group(s):
· <group( name>

· <group( name>

III. Accomplishments
<Harvard School/unit> key accomplishments during the past year include:
Note, the following are recommended examples. Please augment as appropriate.

Description
Status

Inventoried <Harvard School/unit> applications for HRCI
Completed

Reviewed security controls of <Harvard School/unit> systems processing HRCI
In process

Scanned <Harvard School/unit> network for vulnerabilities
Substantial progress

I have reviewed this information with my senior business officer and unit Risk Management Coordinator. Please let me know if you have any questions or concerns.

Sincerely,
